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KENYA UTALII COLLEGE
TENDER ADVERTISEMENT

ANNUAL TENDERS FOR GOODS, SERVICES AND WORKS FOR FINANCIAL
2018/2019

Kenya Utalii College invites interested, competent and eligible bidders to tender
and or Register for Supply of goods, services and works for period 2018/2019

S/N | TENDER NO DESCRIPTION OF BID SPECIAL REMARKS
o GOODS/SERVICES BOND CONDITION
OF
CONTRACT
TENDERS GOODS
1 KUC/01/2018/2019 | Poultry and Poultry 30,000 OPEN
Products
2 KUC/02/2018/2019 | Pork and Pork Products 30,000 OPEN
3 KUC/03/2018/2019 | Beef and Beef Products 30,000 OPEN
4 KUC/04/2018/2019 | Fresh Water Fish and 30,000 OPEN
Seafood
5 KUC/05/2018/2019 | Milk and Milk Products 30,000 OPEN
6 KUC/06/2018/2019 | Fresh Fruits and 30,000 OPEN
Vegetables
7 KUC/07/2018/2019 | Drugs and 30,000 OPEN
Pharmaceuticals
Products
8 KUC/08/2018/2019 | Supply of Dry Foods and | 30,000 OPEN
General Provisions
9 KUC/09/2018/2019 Supply of Detergents NIL WOMEN
10 KUC/10/2018/2019 | Supply of Furnace oil 100,000 | Valid OPEN
CST 125 Registratio
n License
with ERC
(Energy
Regulatory
Authority
11 KUC/11/2018/2019 | Supply of Airtime and NIL PERSONS
Calling Cards WITH
Persons DISABILITY
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SERVICES

12

KUC/12/2018/2019

Security Services

200,000

OPEN

13

KUC/13/2018/2019

Professional Insurance
Underwriter Services

100,000

UNDERWRI
TERS

14

KUC/14/2018/2019

Managed Printing
Services

100,000

OPEN

15

KUC/15/2018/2019

Provision of Internet,
Offsite Backup, Email
Server Management,
WIFI and Management
Services

150,000

OPEN

16

KUC/16/2017/2018

Request for proposal for
upgrade of Navision
System from 2009 R2 to
version 2017 or latest
version

200,000

OPEN

17

KUC/17/2018/2019

Supply, Install &
Commission Biometric
Time Attendance Access
Control system

100,000

OPEN

18

KUC/18/2018/2019

Supply, Install and
Commission Library
management and
Security system

100,000

OPEN

19

KUC/19/2018/2019

Request for Proposal for
Telephone System
Survey and Upgrade
Proposal to Modern IP
Phones

100,000

YOUTH

PREQUALIFICATIO
N

20

KUC/20/2018/2019

Pre-qualification of
suppliers for provision of
Building/Works
Consultancy

NIL

Valid
membership
of accredited
Professional
Body

OPEN

21

KUC/21/2018/2019

Supplier for Building
Contractor

NIL

Valid
classification
and approval
by the
National
Construction
Authority
(NCA 2 and
above )

OPEN
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Reserved Tenders
for Special Category
- Goods

22 KUC/22/2018/2019 | Toner, Printer Cartridge NIL YOUTH
and Flash disk
23 KUC/23/2018/2019 | Supply and Delivery of NIL YOUTH
Stationery
Reserved Tenders
for Special Category
- Services
24 KUC/24/2018/2019 | Gardening Services NIL YOUTH
25 KUC/25/2018/2019 | Garbage Collection NIL YOUTH
Services
26 KUC/26/2018/2019 | Sanitary Disposal NIL WOMEN
Services
27 KUC/27/2018/2019 | Provision of Cleaning NIL YOUTH
Services
28 KUC/28/2018/2019 | Preventive Maintenance NIL YOUTH
Service and repair of
Computers, Printers,
Network Points,
Photocopiers and other
Office Equipment
REGISTRATION
29 KUC/29/2018/2019 | Suppliers for Provision of | NIL YOUTH
Linen.
30 KUC/30/2018/2019 | Suppliers for Provision of | NIL WOMEN
design &Printing of
branded promotional
materials & signage
services e.g. banners, T-
shirt and brochures
31 KUC/31/2018/2019 | Suppliers for Supply and | NIL YOUTH
Delivery of computer,
Photocopier, LCD
Projectors and
Accessories
32 KUC/32/2018/2019 | Suppliers for Provision of | NIL YOUTH
Wines & Spirit
33 KUC/33/2018/2019 | Suppliers for Provision of | NIL YOUTH
Audio Visual, ceremonial
lighting and other related
equipment’s on hire.
34 KUC/34/2018/2019 | Suppliers for provision of | NIL WOMEN

tents, chairs (all on hire)
and other related party
accessories.
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35 KUC/35/2018/2019 | Suppliers for Provision of | NIL OPEN
Crockery, Cutlery, &
Glassware & Kitchen
Tools
36 KUC/36/2018/2019 | Suppliers for Provision of | NIL WOMEN
Fresh Flowers
37 KUC/37/2018/2019 | Suppliers for Provision of | NIL YOUTH
Hardware items
38 KUC/38/2018/2019 | Suppliers for Provision of | NIL WOMEN
Electrical Items
39 KUC/39/2018/2019 | Suppliers for Provision of | NIL PERSONS
Office Furniture WITH
DISABILITY
40 KUC/40/2018/2019 | Supplier for Supply Bulk | NIL A proof of OPEN
LPG(Gas) registration
with Energy
Commission
of Kenya
41 KUC/41/2018/2019 | Suppliers for Provision NIL Proof of OPEN
of Kitchen Equipment dealership/M
Heavy duty anufact urers’
authorization
42 KUC/42/2018/2019 | Provision of Air Ticketing | NIL (IATA OPEN
and Related Services Jregistered
firms only
43 KUC/43/2018/2019 | Supplier for Boiler NIL OPEN
services & Maintenance
44 KUC/44/2018/2019 | Suppliers for Supply of NIL Proof of OPEN
Games, Sport item and dealership/M
Equipment anufacture
authorization
45 KUC/45/2018/2019 | Suppliers for Training NIL OPEN
First Aid
46 KUC/46/2018/2019 | Suppliers for Supply of NIL OPEN
college Books
47 KUC/47/2018/2019 | Suppliers for supply of NIL Proof of youth
computer software’s, dealership/m
Network switches, anufacturer
firewall appliances, authorization
routers, antivirus &
firewall licenses,
structured cabling,
DR/Data centre solution,
UPS and virtualization.
48 KUC/48/2018/2019 | Suppliers for Motor NIL OPEN
Vehicle Repairs and
Maintenance Services
(Garages)
49 KUC/49/2018/2019 | Suppliers for provision of | NIL Valid OPEN
legal services. practicing
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certificate of

Professional
Body (LSK)
50 KUC/50/2018/2019 | Suppliers for Provision of | NIL Valid OPEN
Medical Consultancy membership
Services of
Professional
Body.
Indicate
consultancy
fee per visit
51 KUC/51/2018/2019 | Suppliers for provision of | NIL Approval by YOUTH
fumigation & Pest the
Control Services. Directorate of
Occupational
Safety &
Health
Services
52 KUC/52/2018/2019 | Suppliers for Repairs, NIL OPEN
Maintenance and Service
of laundry machines and
Equipment.
53 KUC/53/2018/2019 | Suppliers for servicing NIL YOUTH
firefighting equipment
and related items
54 KUC/54/2018/2019 | Suppliers for cleaning NIL OPEN
and extraction of kitchen
hoods
55 KUC/55/2018/2019 | Suppliers of Vehicle NIL OPEN
tyres, batteries and
spare parts
56 KUC/56/2018/2019 | Suppliers of Human NIL As per OPEN
Resources Training and requirements
consultancy services on Form IV
(attach
relevant CVs
&
Certificates)
57 KUC/57/2018/2019 | Suppliers for Auctioneer | NIL OPEN
services
58 KUC/58/2018/2019 | Suppliers for servicing NIL OPEN
and Maintenance of air
conditioners
59 KUC/59/2018/2019 | Suppliers for NIL OPEN
Maintenance and
servicing of CCTVs.
60 KUC/60/2018/2019 | Suppliers for Hiring of NIL OPEN
Ambulance Services.
61 KUC/61/2018/2019 | Suppliers for service and | NIL OPEN
Maintenance of Kitchen
Equipment’s.
62 KUC/62/2018/2019 | Suppliers for PABX and NIL OPEN

Telephone line
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maintenance

63 KUC/63/2018/2019 | Supplier for Small works | NIL NCA 6 and open
above

64 KUC/64/2018/2019 | Supplier for service and NIL Open
maintenance of Borehole

65 KUC/65/2018/2019 | Supplier for Provision of | NIL OPEN
Hotel Conference facility
(Nairobi, Kisumu,
Nakuru, Mombasa,
Eldoret, Naivasha)

66 KUC/66/2018-2019 | Supplies for NIL OPEN
maintenance of Weighing
Scales

67 KUC/67/2018-2019 | Supplies of Mineral NIL OPEN
Water

68 KUC/68/2018-2019 | Suppliers of NIL YOUTH
Refrigeration equipment
& Cold Room Spares

Details of these tenders can be accessed through link supplier.treasury.go.ke

or KUC Website www.utalii.ac.ke
Downloaded documents must be registered with purchasing department Kenya Utalii College
before the closing date on Monday 7th May, 2018.

Completed Tender documents in plain sealed envelopes clearly indicating the tender number
and name as indicated in the list should be addressed to: -
THE PRINCIPAL & CHIEF EXECUTIVE OFFICER
KENYA UTALII COLLEGE
P O BOX 31052 - 00600 NGARA
NAIROBI

And should be placed in the Tender Box at the College Reception, not later than 10:00 a.m. on
the closing date Monday 7tk May, 2018. The tenders will be opened on the same day at 10:15
a.m. at the College’s Madaraka Hall in the presence of tenderers/representatives who may
wish to attend.

Canvassing will lead to automatic disqualification. Report corruption issues to:

reportcorruption@utalii.co.ke

THE PUBLIC IS ADVISED TO DISREGARD ANNUAL TENDER ADVERT FOR
KENYA UTALII COLLEGE THAT APPEARED IN “MY GOV” NEWSPAPER ON
17TH APRIL,2018.

PRINCIPAL & CHIEF EXECUTIVE OFFICER
KENYA UTALII COLLEGE

D

Aund

ISO 9001:2008 =5 : =
= ==_VE | Authorised "\
Certified IATA | Training Center tedQu al,})\


http://www.utalii.ac.ke/
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Section A. Introduction

1.1

1.2

1.3

This Standard Tender document has been prepared for use by Central
Government, Local Authorities, State Corporations and other Public Institutions
in Kenya in the procurement of goods.

The following general directions should be observed when using the document.

(a) Specific details such as the “name of the Procuring Entity” and address for
tender submission”, should be furnished in the Invitation for Tenders, and
in the Special Conditions of Contract. The final document should contain
neither blank spaces nor options.

(b) Amendments, if any, to the Instructions to Tenders and to the General
Conditions of Contract should be made through the Special conditions of
Contract, respectively.

Information contained in the invitation for tender shall conform to the data and
information in the tender documents to enable potential tenderers to decide
whether to participate and shall indicate any important tender requirements and
shall be issued as:-

(a) an advertisement in at least three national newspapers of wide circulation;
(b) a letter of invitation addressed to interested tenders who, following the

advertisement have expressed interest in tendering for the goods for which
the invitation is issued.

CHECKLIST FOR BASIC REQUIREMENTS

A. PRELIMINARY EVALUATION

NO. ITEM DESCRIPTION REMARKS
1. Bid Bond (Original) Ksh 30,000
2. Serialised your tender document
NOTE
1. Insert bid bond between 1st and 3rd page of the Tender Document.
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B. ATTACHMENTS REQUIRED

Preliminary

Certificate of Registration/Incorporation
Tax compliance certificate

Trade Licence

Food hygiene and safety handling certificate
Attach form CR 12

apoODH

Section F2

1. Evidence of business related to tender
2. Copies of LPOs/Contracts

C. OTHER REQUIREMENTS

DEPARTME Food Production
NT

PROCEDUR Deliveries food items

E
SCOPE Suppliers of food items to Kenya Utalii College
PURPOSE Food safety and Hygiene are determined at the time of supplying

and receiving.

10
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Food Suppliers will ensure they are conversant with the laws and
regulations regarding food safety and hygiene.
Food safety in Kenya is guided by some Acts as follows;

e Meat Control Act (Cap 356)

e Agricultural Act, Cap 318 governs the agricultural sector and
includes condition under which fruits and vegetables are grown.

e The Food, Drugs and Chemical Substances, Cap 254 provides for
among other issues: -standards of foods; preparation of food under
sanitary conditions. It regulates the labeling, packaging, and sale of
any food and the use of ingredient in any food, highlights nature of
premises, sanitary facilities and controls, health measures to be
taken in a food plant, offences and penalties; fees for food hygiene
licenses, etc., regulation on fruits, vegetables and other products
contains: -standards for vegetables and fruits including labeling,
standards for spices, dressing and seasonings; vinegar; offences and
penalties. The standards for fresh fruit and vegetables ensure that
produce is of acceptable quality, accurately labeled and that produce
of unsatisfactory quality is kept off the market.

e Veterinary Surgeons &Veterinary Para-professionals Act (Cap 366)
e Public Health Act (Cap 242)

e Animal Diseases Act (Cap 364)

e Stock and Produce Theft Act (Cap 355)

e Prevention of Cruelty to Animals Act (Cap 360)

PROCEDUR Tools and equipment for receiving and deliveries
E

SCOPE Suppliers of food items to Kenya Utalii College

PURPOSE Food safety and Hygiene are determined at the time of supplying
and receiving.

DEPARTME Food Production
NT

PROCEDUR Transportation of meat supplies
E

SCOPE Suppliers of food items to Kenya Utalii College

11
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PURPOSE Food safety and Hygiene are determined at the time of supplying
and receiving.

In order to ensure that food safety and hygiene are achieved at the
time of supplying and receiving, the receiving team will seek to
have the following requirements fulfilled;

©  Effective transportation media are used-

The transportation van must be refrigerated.
o  Deliveries will be done between 8am-11lam.!
@)

Standard purchasing specifications are laid down and used.

Acceptable meat delivery media in Kenya:

. Scenariol

The roof of the container should be
ralsed and dome shaped o provide
adeguate interior space or the mest

The exterlor ofthe contalner should be

Sraphics.Theinerier shouldnatbe
palnted Paint contalus Leadwhich Is toxke.

The legend/sord MEAT' shoukd be
‘written in Chevren Red colour sbove
the red band.

Scenario 2

(E.g. of an acceptable meat transport
container).

PROCEDUR Personal Hygiene

E
SCOPE Delivery person?
PURPOSE To prevent contamination of food by Delivery person.

1 Just before peek time when the chefs are not engaged in lunch service. Chefs may not be available after this time.
2 The persons who will bring in food from suppliers including the drivers.

12
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DEPARTME Food Production
NT

PROCEDUR Protective Clothing
E

SCOPE Delivery person

All food handlers must wear suitable clean protective clothing that must
be changed daily and more often if soiled.
The delivery person shall put on uniform which will comprise;
- Dust coat made from bright white in colour.
Black low-heeled shoes which covers the feet completely
- Head gear i.e., a hair net, hat or cap.
- Foot gear free from any soil or mud.

Suitable head coverings must be worn to ensure hair and dandruff does
not contaminate food or surfaces.

Keep uniforms free of pins and gadgets which may drop in food.

PROCEDUR Inspecting Food Deliveries: Fruits and Vegetables

E

13
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SCOPE Executive Chef, Chef in Charge, Sous Chefs
PURPOSE To ensure only quality materials are received.

Fruits and Vegetables

* Freshness and appearance is important but taste is the best indication of
quality in fruits and vegetables. Slightly blemished produce may be

acceptable if flavor and quality are not affected.

* Some items, such as wild mushrooms, may carry harmful toxins,

suppliers will prove the items were individually inspected.

. Must be packaged in an approved food grade casing with the product
name, company details, weight and expiry date should appear on the
packaging.

. No offloading of food from the trucks without the receiving team

If any of these conditions are not met, the product will be rejected.

DEPARTME Food Production
NT

PROCEDUR Inspecting Food Deliveries: Meat and meat products.
E

SCOPE Executive Chef, Chef in Charge, Sous Chefs

14
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PURPOSE To ensure only quality materials are received.

Meat and meat products are inspected by regulatory agencies and they check the
safety of the product and sanitary conditions of the processing plant. Meat
carcasses that pass regulatory inspection bear a stamp identifying the plant
where the meat was processed. Another stamp identifies the safety and

wholesomeness of the product.

- All packaging; dirty, torn, damaged, patched or taped shut wrapping and

boxes may indicate the meat is contaminated and should be rejected.

- The temperature of fresh meat MUST NOT be warmer than 5°c or the
temperature required by the public health regulations.

- Meats should be light pink to red and uniform in color. Aged beef may be

darker in color.

- The texture of fresh meat is fine and elastic. Any meat that feels slimy,
sticky, or dry will be rejected. Frozen meats should be -12°C or below and

show no signs of defrosting or refreezing upon delivery.

. An inspection stamp for safety and wholesomeness is mandatory for
meats.
. Sausages with evidence of slime or mould will be rejected, except for dry

sausages such as salami or pepperoni etc. The mould that funs on their

exterior casing is not dangerous but should be removed.

. Must be packaged in an approved food grade casing with the product
name, company details, weight and expiry date should appear on the
packaging.

If any of these conditions are not met, the product will be rejected.

DEPARTME Food Production
NT

PROCEDUR Inspecting Food Deliveries: Poultry and products.
E

SCOPE Executive Chef, Chef in Charge, Sous Chefs

15
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PURPOSE To ensure only quality materials are received.

Poultry and poultry products, including game birds, are inspected by regulatory
agencies Only purchase poultry that carries regulatory inspection stamp. A

grade stamp indicating quality also may appear on the carcass or packaging.
* The receiving temperature must be below 8°C.

* Poultry that has a purple or greenish color must be rejected. Other signs of
spoilage include an abnormal or bad smell, darkened wing tips, and soft,
flabby, or sticky flesh.

* Poultry is contaminated with Salmonella; therefore, proper handling is critical
to avoid cross Contamination.

= Must be packaged in an approved food grade casing with the product name,
company details, weight and expiry date should appear on the packaging.

If any of these conditions are not met, the product will be rejected.

DEPARTME Food Production
NT

PROCEDUR Inspecting Food Deliveries: Fish and Sea foods
E

SCOPE Executive Chef, Chef in Charge, Sous Chefs

16
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PURPOSE To ensure only quality materials are received.

Seafood may only be purchased from suppliers that are approved by Regulatory
Agencies in Kenya. The seafood MUST BE obtained in safe, unpolluted waters
and that it is fresh.

Fresh fish should be delivered and stored packed on crushed ice receiving
temperature must be between 0°C and 8°C.
At delivery it is mandatory that:

= Skin that is bright.

* Gills are moist and red.

= Scales finely attached.

= Eyes must be clear and bulging.

= Flesh should be firm and elastic when touched and should not separate
easily from the bone.

= Fish doesn’t have Strong odours (Fresh fish shouldn’t smell fishy)
= Soft flesh.

= Fish doesn’t have Discoloured or dry gills.

* Eyes that are cloudy, red rimmed and sunken should be rejected.
* Check for signs of diseases and tumors.

= Must be packaged in an approved food grade casing with the product
name, company details, weight and expiry date should appear on the
packaging.
If any of these conditions are not met, the product will be rejected.

Fresh shellfish when delivered should:
* Be alive.
* Not have strong odours.

* The shells of live clams and oysters should be closed or should close when
tapped.

= Sacked shellfish should be kept in the original container until used

= Must be packaged in an approved food grade casing with the product
name, company details, weight and expiry date should appear on the
packaging.

If any of these conditions are not met, the product will be rejected.

DEPARTME Food Production
NT

PROCEDUR Inspecting Food Deliveries: Milk, Dairy Products & Eggs
E

17
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SCOPE Executive Chef, Chef in Charge, Sous Chefs

PURPOSE To ensure only quality materials are supplied.

Milk and Dairy Products

Purchase milk products of superior grade. All milk and dairy products
must be pasteurized.

Milk with a receiving temperature above 8°C must be rejected unless the
long-life type.

Use by date on the package must be visible and checked and product
rejected if date has expired.

Original milk container should never be re-used.

Products labelled UHT (ultra-high temperature) are sterile and do not
require refrigeration until opened.

Butter or margarine should have a firm texture and even color with no
signs of mould or rancid smell. Containers should be clean and unbroken.

Cheese should have a uniform color and texture, and should be rejected if
it is discoloured, excessively mouldy or dried out. Cheeses with rinds should
be clean and undamaged.

Must be packaged in an approved food grade casing with the product
name, company details, weight and expiry date should appear on the
packaging.

If any of these conditions are not met, the product will be rejected.

Eggs
Eggs may be contaminated with bacteria, so: -

Fresh eggs must be refrigerated immediately upon delivery.
Check the shells for cracks and dirt.

Check freshness and temperature of eggs; spot check by breaking egg
open and measuring temperature with a metal stemmed thermometer.

Reject if temperature is above 8°C

Must be packaged in an approved food grade casing with the product name,
company details, weight and expiry date should appear on the packaging.

If any of these conditions are not met, the product will be rejected.

DEPARTME Food Production

NT

18
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PROCEDUR Inspecting Food Deliveries: Frozen and Refrigerated Foods

E

SCOPE Executive Chef, Chef in Charge, Sous Chefs

PURPOSE To ensure only quality materials are supplied.

Frozen Foods

Ice for use as a food or for cooling other foods must be made from drinking
water.

Frozen foods should have an internal temperature of -12°C or below on
delivery.

Check the temperature of frozen foods with an infra-red thermometer.
Check for signs of deterioration, especially origin of thawing-and-refreezing

Do not accept delivery of frozen foods with signs of fluid or frozen liquids
or if the product contains large ice crystals.

Never accept foods that have been thawed and refrozen. Ice in the bottom
of a carton, large ice crystals, or a deformed container indicates that thawing
and refreezing have taken place.

Reject any packages that are not sealed tightly.

Must be packaged in an approved food grade casing with the product name,
company details, weight and expiry date should appear on the packaging.

If any of these conditions are not met, the product will be rejected.

Refrigerated Foods

Deliveries of refrigerated foods should be inspected immediately and must
be transported into refrigerators as soon as they arrive.

Temperature must be kept at 5°C or below as required by the product or
local regulation. Check packaging; if there are any signs of contamination,
reject product.

Must be packaged in an approved food grade casing with the product
name, company details, weight and expiry date should appear on the
packaging.

If any of these conditions are not met, the product will be rejected.

19
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DEPARTME Food Production
NT

PROCEDUR Inspecting Food Deliveries: Dry Foods
E

SCOPE Executive Chef, Chef in Charge, Sous Chefs
PURPOSE To ensure only quality materials are received.

Dry Foods
Dry foods include products such as pasta, cereals, sugar, flour, and dried fruits

and vegetables. On receipt they should:
- Have no Signs of contamination.
*  Product packaging must not be damaged
. Packaging must be clean.
*  Food products must be completely dry when received.

. Packaging must not have any punctures, tears, holes, or slashes as these

may indicate the presence of insects or rodents.

= Must be packaged in an approved food grade casing with the product
name, company details, weight and expiry date should appear on the

packaging.

If any of these conditions are not met, the product will be rejected.

20
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DEPARTME Food Production
NT

PROCEDUR Inspecting Food Deliveries: Packaged and canned Foods
E

SCOPE Executive Chef, Chef in Charge, Sous Chefs
PURPOSE To ensure only quality materials are received.

Packaged Foods
. All packaged foods, including those in airtight, heat sealed containers, must
be processed and packaged in an approved commercial food processing plant.

. Modified Atmosphere (MAP) and Sous Vide Packaged Food - These types of
sealed packaging withdraw oxygen from the package; Gases can be added after
the air is removed, which preserves food. This will allow longer shelf life,
maintain flavor and foods are kept fresh and wholesome by their packaging
and refrigeration rather than from preservatives and additives.

. Vacuum- packed foods must be supplied at temperatures of 5°C or below.

. Must be packaged in an approved food grade casing with the product name,
company details, weight and expiry date should appear on the packaging.

If any of these conditions are not met, the product will be rejected.

Canned Foods
Botulism can occur both in canned and vacuum-packed foods and is extremely
dangerous. All canned goods must be checked thoroughly when received them.
. Must not have any leakage, broken seals, dents along seams, rust, or
missing labels.
- Examine both ends and seams of a can and press each end separately. If
the opposite end bulges or the pressed end springs back, the can will be

21
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rejected.

. Must be packaged in an approved food grade casing with the product name,
company details, weight and expiry date should appear on the packaging.

If any of these conditions are not met, the product will be rejected.

22
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Section B. Invitation for Tenders

Date

To: (name of tenderer)
/address

Dear Sir/Madam,

Reference:

[Tender name & number]

We hereby invite you and other prequalified tenders to submit sealed tenders for the
execution and completion of the above tender.

You may purchase a complete set of Tender document

From

[Mailing address, facsimile, e-mail numbers]

Upon payment of non-refundable fee of Kshs.

All Tenders must be accompanied by a security in the form and amount specified in
the tender document, and must be delivered to

[Address and physical location]

At or before [time and date], Tenders will be
opened immediately thereafter, in the presence of tenderers’ representatives who
choose to attend.

Please confirm receipt of this letter immediately in writing or by facsimile/telex.

Yours faithfully,

23
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Section C. General Information

Introduction

1.

1.1

1.2

1.3

2.1

2.2

2.3

3.1

Eligible Tenders

This invitation for Tenders is open to all tenderers eligible as described in the
tender documents. Successful tenderers shall complete the supply of goods by
the intended completion date specified in the tender documents.

Tenderers shall provide the qualification information statement that the
tenderer (including all members of joint venture and subcontractors) is not
associated, or have been associated in the past, directly or indirectly, with a
firm or any of its affiliates which have been engaged by the Procuring entity to
provide consulting services for the preparation of the design, specifications, and
other documents to be used for the procurement of the goods under this
invitation for tenders.

Tenderers shall not be under a declaration of ineligibility for corrupt and
fraudulent practices.

Eligible Goods

All goods to be supplied under the contract shall have their origin in eligible
source countries.

For purposes of this clause, “origin” means the place where the goods are
mined, grown or produced. Goods are produced when, through
manufacturing, processing, or substantial and major assembly of components,
a commercially-recognized product results that is substantially different in
basic characteristics or in purpose or utility from its components.

The origin of goods is distinct from the nationality of the tenderer.

Cost of Tendering
The Tenderer shall bear all costs associated with the preparation and
submission of its tender, and the procuring entity, will in no case be

responsible or liable for those costs, regardless of the conduct or outcome of the
tendering process.
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The Tender Document

4.

4.1

4.2

5.1

6.1

6.2

Contents

The tender document comprises the documents listed below and addenda
issued in accordance with clause 6 of these instructions to tenders.

Invitation for Tenders

General information

General Conditions of Contract
Special Conditions of Contract
Schedule of Requirements
Technical Specifications

Tender Form and Price Schedules
Tender Security Form

Contract Form

Performance Security Form

Bank Guarantee for Advance Payment Form
Manufacturer’s Authorization Form

The Tenderer is expected to examine all instructions, forms, terms and
specifications in the tender documents. Failure to furnish all information
required by the tender documents or to submit a tender not substantially
responsive to the tender documents in every respect will be at the tenderers risk
and may result in the rejection of its tender.

Clarification of Documents

A prospective tenderer requiring any clarification of the tender document may
notify the Procuring entity in writing or by cable (hereinafter, the term cable is
deemed to include telex and facsimile) at the entity’s address indicated in the
Invitation for tenders. The Procuring entity will respond in writing to any
request for clarification of the tender documents, which it receives no later than
seven (7) days prior to the deadline for the submission of tenders, prescribed by
the procuring entity. Written copies of the Procuring entities response
(including an explanation of the query but without identifying the source of
inquiry) will be sent to all prospective tenderer that have received the tender
document.

Amendment of Documents

At any time prior to the deadline for submission of tenders, the Procuring
entity, for any reason, whether at its own initiative or in response to a
clarification requested by prospective tenders, may modify the tender

documents by amendment.

All prospective candidates that have received the tender documents will be
notified of the amendment in writing or by cable and will be binding on them.
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6.3

In order to allow prospective tenderers reasonable time in which to take the
amendment into account in preparing their tenders, the Procuring entity, at its
discretion, may extend the deadline for the submission of tenders.

Preparation of Tenders

7.

7.1

8.1

9.1

10.

10.1

Language of Tender

The tender prepared by the tenderer, as well as all correspondence and
documents relating to the tender exchanged by the tenderer and the Procuring
entity, shall be written in English language, provided that any printed literature
furnished by the tenderers may be written in another language provided they
are accompanied by an accurate English translation of the relevant passages in
which case, for purposes of interpretation of the tender, the English translation
shall govern.

Documents Comprising the Tender
The tender prepared by the tenderer shall comprise the following components:

(@) Tender Form and a Price Schedule completed in accordance with
paragraph 9, 10 and 11 below;

(b) Documentary evidence established in accordance with paragraph 12 that
the tenderer is eligible to tender and is qualified to perform the contract if
its tender is accepted;

(c) Documentary evidence established in accordance with paragraph 13 that
the goods and ancillary services to be supplied by the tenderer are

eligible goods and services and conform to the tender documents; and

(d) Tender security furnished in accordance with paragraph 14.

Tender Form

The tenderer shall complete the Tender Form and the appropriate Price
Schedule furnished in the tender documents, indicating the goods to be

supplied, a brief description of the goods, their country of origin, quantity, and
prices.

Tender Prices

The tenderer shall indicate on the appropriate Price Schedule the unit prices
and total tender price of the goods it proposes to supply under the contract.
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10.2

10.3

11.

11.1

12.

12.1

12.2

12.3

Prices indicated on the Price Schedule shall be entered separately in the
following manner:-

(i) the price of the goods quoted EXW (ex works, ex factory, ex warehouse,
ex showroom, or off-the-shelf, as applicable) including all customs duties
and sales and other taxes already paid or payable;

(ii) charges for inland transportation insurance and other local costs
incidental to delivery of the goods to their final destination; and

Prices quoted by the tenderer shall be fixed during the Tender’s performance of
the contract and not subject to variation on any account. A tender submitted
with an adjustable price quotation will be treated as non-responsive and will be
rejected, pursuant to paragraph 22.

Tender Currencies
Prices shall be quoted in the following currencies:

(@) For goods that the tenders will supply from within Kenya, the prices shall
be quoted in Kenya shillings; and

(b) For goods that the tenderer will supply from outside Kenya, the prices
shall be quoted in US dollars or in another freely convertible currency.

Tenderers Eligibility and Qualifications

Pursuant to paragraph 1 of section III, the tenderer shall furnish, as part of its
tender, documents establishing the tenderers eligibility to tender and its
qualifications to perform the contract if its tender is accepted.

The documentary evidence of the tenderer eligibility to tender shall establish to
the Procuring entity’s satisfaction that the tenderer, at the time of submission
of its tender, is from an eligible source country as defined under paragraph 1 of
section III.

The documentary evidence of the tenderers qualifications to perform the
contract if its tender is accepted shall establish to the Procuring entity’s
satisfaction:

(@) That, in the case of a tenderer offering to supply goods under the
contract which the tenderer did not manufacture or otherwise procure,
the tenderer has been duly authorized by the goods’ Manufacturer or
producer to supply the goods;

(b) That the tenderer has the financial, technical, and production capability
necessary to perform the contract.
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13.

13.1

13.2

13.3

13.4

14.

14.1

(c) That, in the case of tenderer not doing business within Kenya, the
tenderer is or will be (if awarded the contract) represented by an Agent in
Kenya equipped, and able to carry out the Tenderer’s maintenance,
repair, and spare parts-stocking obligations prescribed in the Conditions
of Contract and/or Technical Specifications.

Goods Eligibility and conformity to Tender Document

Pursuant paragraph 2 of this section the tenderer shall furnish, as part of its
tender, documents establishing the eligibility and conformity to the tender
documents of all goods which the tenderer proposes to supply under the
contract.

The documentary evidence of the eligibility of the goods shall consist of
statement in the Price Schedule of the country of origin of the goods and
services offered which shall be confirmed by a certificate of origin issued at the
time of shipment.

The documentary evidence of conformity of the goods to the tender documents
may be in the form of literature, drawings, and data, and shall consist of:

(@) A detailed description of the essential technical and performance
characteristics of the goods;
(b) A list giving full particulars, including available sources and current

prices of spare parts, special tools, etc;, necessary for the proper and
continuing functioning of the goods for a period of two (2) years, following
commencement of the use of the goods by the Procuring entity; and

(c) A clause-by-clause commentary on the Procuring entity’s Technical
Specifications demonstrating substantial responsiveness of the goods
and services to those specifications, or statement of deviations and
exceptions to the provisions of the Technical Specifications.

For purposes of the commentary to be furnished pursuant to paragraph 13.3(c)
above, the tenderer shall note that standards for workmanship, material, and
equipment, as well as references to brand names or catalogue numbers
designated by the Procurement entity in its Technical Specifications, are
intended to be descriptive only and not restrictive. The tenderer may substitute
alternative standards, brand names, and/or catalogue numbers in its tender,
provided that it demonstrates to the Procurement entity’s satisfaction that the
substitutions ensure substantial equivalent to those designated in the
Technical Specifications.

Tender Security

The tenderer shall furnish, as part of its tender, a tender security as indicated
in the invitation for tender.
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14.2 The tender security is required to protect the Procuring entity against the risk of
Tenderer’s conduct which would warrant the security’s forfeiture, pursuant to
paragraph 14.7

14.3 The tender security shall be denominated in Kenya Shillings or in another freely
convertible currency, and shall be in the form of a bank guarantee or a bank
draft issued by a reputable bank located in Kenya or abroad or any of the
approved insurance firms by Public Procurement Oversight Authority (PPOA) in
the form provided in the tender documents or another form acceptable to the
Procuring entity and valid for thirty (30) days beyond the validity of the tender.

14.4 Any tender not secured in accordance with paragraph 14.1 and 14.3 will be
rejected by the Procuring entity as non-responsible, pursuant to paragraph 22.

14.5 Unsuccessful Tenderer’s tender security will be discharged or returned as
promptly as possible but not later than thirty (30 days after the expiration of
the period of tender validity prescribed by the Procuring entity.

14.6 The successful Tenderers’ tender security will be discharged upon the tenderer
signing the contract, pursuant to paragraph 30, and furnishing the
performance security, pursuant to paragraph 31.

14.7 The tender security may be forfeited:

(a) if a tenderer withdraws its tender during the period of tender validity
specified by the procuring entity on the Tender Form; or

(b) in the case of a successful tenderer, if the tenderer fails:

(i) To sign the contract in accordance with paragraph 30 or
(i) To furnish performance security in accordance with paragraph 31.

15. Validity of Tenders

15.1 Tenders shall remain valid for 90 days or as specified in the tender documents
after date of tender opening prescribed by the Procuring entity, pursuant to
paragraph 18. A tender valid for a shorter period shall be rejected by the
Procuring entity as non-responsive.

15.2 In exception circumstances, the Procuring entity may solicit the Tenderer’s
consent to an extension of the period of validity. The request and the responses
thereto shall be made in writing. The tender security provided under paragraph
14 shall also be suitably extended. A tenderer may refuse the request without
forfeiting its tender security. A tenderer granting the request will not be required
nor permitted to modify its tender.
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16. Format and Signing of Tender
16.1 The Procuring entity shall prepare one original tender document.

16.2 The original tender document shall be typed or written in indelible ink and shall
be signed by the tenderer or a person or persons duly authorized to bind the
tenderer to the contract. The latter authorization shall be indicated by written
power-of-attorney accompanying the tender. All pages of the tender, except for
un-amended printed literature, shall be initialed by the person or persons signing
the tender.

16.3 The tender shall have no interlineations, erasures, or overwriting except as

necessary to correct errors made by the tenderer, in which case such corrections
shall be initialed by the person or persons signing the tender.

Submission of Tenders
17. Sealing and Marking of Tenders

17.1 The Tenderer shall seal the original in an envelope, duly marking the envelope as
“ORIGINAL”. The envelope shall then be sealed in an outer envelope.

17.2 The outer envelope shall:

(a) be addressed to the Procuring entity at the following address:
The Principal, Kenya Utalii College, P.O. Box 31052 - 00600, Nairobi

17.3 The inner envelope shall indicate the name and address of the tenderer to enable
the tender to be returned unopened incase it is declared ‘Iate’.

17.4 If both the outer and inner envelopes are not sealed and marked as required by
paragraphs 17.2 and 17.3, the Procuring entity will assume no responsibility for
the tenders misplacement or premature opening.

18. Deadline For Submission of Tenders

18.1 Tenders must be received by the procuring entity at the address specified under
paragraph 17.2

18.2 The procuring entity may, at its discretion, extend this deadline for the
submission of tenders by amending the tender documents in accordance with
paragraph 6, in which case all rights and obligations of the procuring entity and
candidates previously subject to the deadline will thereafter be subject to the
deadline as extended.
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19. Modifications and Withdrawal of Tenders

19.1 The tenderer may modify or withdraw its tender after the tender’s submission,
provided that written notice of the modification, including substitution or
withdrawal of the tenders, is received by the procuring entity prior to the deadline
prescribed for submission of tenders.

19.2 The tenders modification or withdrawal notice shall be prepared, sealed, marked,
and dispatched in accordance with the provision of paragraph 17. A withdrawal
notice may also be sent by cable, but followed by a signed confirmation copy,
postmarked not later than the deadline for submission of tenders.

19.3 No tender may be modified after the deadline for submission of tenders.

19.4 No tender may be withdrawn in the interval between the deadline for submission
of tenders and the expiration of the period of tender validity specified by the
tenderer on the tender form. Withdrawal of a tender during this interval may
result in tenderers forfeiture of its tender’s security, pursuant to paragraph 14.7

OPENING AND EVALUATION OF TENDERS

20. Opening of Tenders

20.1 The procuring entity will open all tenders in the presence of tenderers
representatives who choose to attend and in the following location: Madaraka
Hall, Kenya Utalii College.

The tenderers representatives who are present shall sign a register evidencing
their attendance.

20.2 The tenderers names, tender modifications or withdrawals, tender prices,
discounts, and the presence or absence of requisite tender security and such
other details as the procuring entity, at its discretion, may consider appropriate,
will be announced at the opening.

20.3 The procuring entity will prepare minutes of the tender opening.

21. Clarification of Tenders

21.1 To assist in the examination, evaluation and comparison of tenders the procuring
entity may, at its discretion, ask the tenderer for a clarification of its tender. The
request for clarification and the response shall be in writing, and no change in
the prices or substances of the tender shall be sought, offered, or permitted.

21.2 Any effort by the tenderer to influence the procuring entity’s tender evaluation,

tender comparison or contract award decisions may result in the rejection of the
tenderers tender.
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22. Preliminary Examination

22.1 The Procuring entity will examine the tenders to determine whether they are
complete, whether any computational errors have been made, whether required
sureties have been furnished, whether the documents have been properly signed,
and whether the tenders are generally in order.

22.2 Arithmetical errors will be rectified on the following basis. If there is a
discrepancy between the unit price and the total price that is obtained by
multiplying the unit price and quantity, the unit price shall prevail, and the total
price shall be corrected. If the candidate does not accept the correction of the
errors, its tender will be rejected, and its tender security may be forfeited. If
there is a discrepancy between words and figures, the amount in words will
prevail.

22.3 The procuring entity may waive any minor informality or non-conformity or
irregularity in a tender which does not constitute a material deviation, provided
such waiver does not prejudice or affect the relative ranking of any tenderer.

22.4 Prior to the detailed evaluation, pursuant to paragraph 23, the Procuring entity
will determine the substantial responsiveness of each tender to the tender
documents. For purposes of these paragraphs, a substantially responsive tender
is one which conforms to all the terms and conditions of the tender documents
without material deviations. The Procuring entity’s determination of a tender’s
responsiveness is to be based on the contents of the tender itself without
recourse to extrinsic evidence.

22.51If a tender is not substantially responsive, it will be rejected by the Procuring
entity and may not subsequently be made responsive by the tenderer by
correction of the nonconformity.

23. Evaluation and Comparison of Tenders

23.1 The Procuring entity will evaluate and compare the tenders which have been
determined to be substantially responsive, pursuant to paragraph 22.

23.2 The Procuring entity’s evaluation of a tender will exclude and not take into
account:

(@) In the case of goods manufactured in Kenya or goods of foreign origin
already located in Kenya, sales and other similar taxes, which will be

payable on the goods if a contract is awarded to the tenders; and

(b) Any allowance for price adjustment during the period of execution of the
contract, if provided in the tender.

23.3 The comparison shall be of the ex-factory/ex-warehouse/off-the-shelf price of the
goods offered from within Kenya, such price to include all costs, as well as duties
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and taxes paid or payable on components and raw material incorporated or to be
incorporated in the goods.

23.4 The Procuring entity’s evaluation of a tender will take into account, in addition to
the tender price and the price of incidental services, the following factors, in the
manner and to the extent indicated in paragraph 23.5 and in the technical

specifications:

(a) Delivery schedule offered in the tender;

(b) Deviations in payment schedule from that specified in the Special
Conditions of Contract;

() The cost of components, mandatory spare parts, and service;

(d) The availability in Kenya of spare parts and after-sales services for the

equipment offered in the tender.

23.5 Pursuant to paragraph 23.4 the following evaluation methods will be applied:

(a) Delivery schedule

(b)

(c)

(i) The procuring entity requires that the goods under the Invitation for
Tenders shall be delivered at the time specified in the Schedule of
Requirements. Tenders offering deliveries longer than the procuring
entity’s required delivery time will be treated as non-responsive and
rejected.

Deviation in payment schedule

Tenderers shall state their tender price for the payment of schedule outline
in the special conditions of contract. Tenders will be evaluated on the basis
of this base price. Tenders are, however, permitted to state an alternative
payment schedule and indicate the reduction in tender price they wish to
offer for such alternative payment schedule. The Procuring entity may
consider the alternative payment schedule offered by the selected tenderer.

Spare parts and after sales service facilities

Tenderers must offer items with service and spare parts back-up.
Documentary evidence and locations of such back-up must be given. Where
a tenderer offers items without such back-up in the country, he must give
documentary evidence and assurance that he will establish adequate back-
up for items supplied.
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24.

24.1

Contracting the Procuring entity

Subject to paragraph 21, no tenderer shall contact the Procuring entity on any
matter relating to its tender, from the time of tender opening to the time the
contract is awarded.

24.2 Any effort by a tenderer to influence the Procuring entity in its decisions on

tender evaluation, tender comparison, or contract award may result in the
rejection of the Tenderer’s tender.

Award of Contract

25.

25.1

Post-qualification

In the absence of pre-qualification, the Procuring entity will determine to its
satisfaction whether the tenderer that is selected as having submitted the lowest
evaluated responsive tender is qualified to perform the contract satisfactorily.

25.2 The determination will take into account the tenderer financial, technical, and

production capabilities. It will be based upon an examination of the
documentary evidence of the tenderers qualifications submitted by the tenderer,
pursuant to paragraph 12.3 as well as such other information as the Procuring
entity deems necessary and appropriate.

25.3 An affirmative determination will be prerequisite for award of the contract to the

26.

26.1

27.

tenderer. A negative determination will result in rejection of the Tenderer’s
tender, in which event the Procuring entity will proceed to the next lowest
evaluated tender to make a similar determination of that Tender’s capabilities to
perform satisfactorily.

Award Criteria

Subject to paragraph 10.23 and 28 the Procuring entity will award the contract
to the successful tenderer(s) whose tender has been determined to be
substantially responsive and has been determined to be the lowest evaluated
tender, provided further that that the tenderer is determined to be qualified to
perform the contract satisfactorily.

Procuring entity’s right to vary quantities

27.1 The Procuring entity reserves the right at the time of contract award to increase

or decrease the quantity of goods originally specified in the Schedule of
requirements without any change in unit price or other terms and conditions.
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28. Procuring entity’s Right to accept or Reject any or All Tenders

28.1 The Procuring entity reserves the right to accept or reject any tender, and to
annul the tendering process and reject all tenders at any time prior to contract
award, without thereby incurring any liability to the affected tenderer or
tenderers or any obligation to inform the affected tenderer or tenderers of the
grounds for the Procuring entity’s action.

29. Notification of Award

29.1 Prior to the expiration of the period of tender validity, the Procuring entity will
notify the successful tenderer in writing that its tender has been accepted.

29.2 The notification of award will constitute the formation of the Contract.

29.3 Upon the successful Tenderer’s furnishing of the performance security pursuant
to paragraph 31, the procuring entity will promptly notify each unsuccessful
Tenderer and will discharge its tender security, pursuant to paragraph 14.

30. Signing of Contract

30.1 At the same time as the Procuring entity notifies the successful tenderer that its
tender has been accepted, the Procuring entity will send the tenderer the
Contract Form provided in the tender documents, incorporating all agreements
between the parties.

30.2 Within thirty (30) days of receipt of the Contract Form, the successful tenderer
shall sign and date the contract and return it to the Procuring entity.

31. Performance Security / bond

31.1 Within thirty (30) days of the receipt of notification of award from the Procuring
entity, the successful tenderer shall furnish the performance security in
accordance with the Conditions of Contract, in the Performance Security Form
provided in the tender documents, or in another form acceptable to the Procuring
entity.

31.2 Failure of the successful tenderer to comply with the requirement of paragraph

30 or paragraph 31 shall constitute sufficient grounds for the annulment of the
award and to the next lowest evaluated Candidate or call for new tenders.
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32. Corrupt Fraudulent Practices

32.1 The Procuring entity requires that tenders observe the highest standard of ethics
during the procurement process and execution of contracts. In pursuance of this
policy, the Procuring entity:-

()

(b)

Defines, for the purposes of this provision, the terms set forth below as
follows:-

(i) ‘corrupt practice’ means the offering, giving, receiving or soliciting of
anything of value to influence the action of a public official in the
procurement process or in contract execution; and

(ii) fraudulent practice’ means a misrepresentation of facts in order to
influence a procurement process or the execution of a contract to
the detriment of the Procuring entity, and includes -collusive
practice among tenderer (prior to or after tender submission)
designed to establish tender prices at artificial non-competitive
levels and to deprive the Procuring entity of the benefits of free and
open competition;

Will reject a proposal for award if it determines that the tenderer
recommended for award has engaged in corrupt or fraudulent practices in
competing for the contract in question;

Will declare a firm ineligible, either indefinitely or for a stated period of
time, to be awarded any contract if it at any time determines that the firm
has engaged in corrupt or fraudulent practices in competing for, or in
executing a contract.

32.2 Furthermore, tenderers shall be aware of the provision stated in the General
Conditions of Contract.
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Section D. General Conditions of Contract

1.

1.1

2.1

3.1

3.2

4.1

5.1

Definitions

In this contract, the following terms shall be interpreted as indicated:-

(@) “The contract” means the agreement entered into between the Procuring
entity and the tenderer, as recorded in the contract Form signed by the
parties, including all attachment and appendices thereto and all documents

incorporated by reference therein.

(b) “The contract Price” means the price payable to the tenderer under the
Contract for the full and proper performance of its contractual obligations.

() “The Goods” means all the equipment, machinery, and/or other materials,
which the tenderer is required to supply to the Procuring entity under the

Contract.

(d) “The Procuring entity” means the organization purchasing the Goods under
this Contract.

(e) “The Tenderer” means the individual or firm supplying the Goods under this
Contract.

Application

These General Conditions shall apply in all Contracts made by the Procuring
entity for procurement of goods.

Country of Origin

For purposes of this Clause, “origin” means the place where the Goods were
mined, grown, or produced.

The origin of Goods and Services is distinct from the nationality of the tenderer.

Standards

The Goods supplied under this Contract shall conform to the standards
mentioned in the Technical Specifications.

Use of contract documents and Information

The Candidates shall not, without the Procuring entity’s prior written consent,
disclose the Contract, or any provision thereof, or any specification, plan or
drawing, pattern, sample or information furnished by or on behalf of the
Procuring entity in connection therewith, to any person other than a person
employed by the tenderer in the performance of the Contract.
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5.2

The tenderer shall not, without the Procuring entity’s prior written consent, make
use of any document or information enumerated in paragraph 5.1 above.

5.3 Any document, other than the contract itself, enumerated in paragraph 5.1 shall

6.1

7.1

7.2

7.3

7.4

8.1

8.2

remain the property of the Procuring entity and shall be returned (all copies) to
the Procuring entity on completion of the Tenderer’s performance under the
contract if so required by the Procuring entity.

Patent Rights

The tenderer shall indemnify the Procuring entity against all third-part claims of
infringement of patent, trademark, or industrial design rights arising from use of
the Goods or any part thereof in the Procuring entity’s country.

Performance Security / bond (Not applicable for Special Category)

Within thirty (30) days of receipt of the notification of Contract award, the
successful tenderer shall furnish to the Procuring entity the performance security
which shall be 5% of the contract sum. The Performance bond must be submitted
to the procuring entity duly signed, sealed and stamped from an approved
bank/PPOA approved insurance company.

The proceeds of the performance security shall be payable to the Procuring entity
as compensation for any loss resulting from the Tenderer’s failure to complete its
obligations under the Contract.

The performance security shall be denominated in the currency of the contract,
or in a freely convertible currency acceptable to the Procuring entity and shall be
in the form of a bank guarantee or an irrevocable letter of credit issued by
reputable bank located in Kenya or abroad, acceptable to the Procuring entity, in
the form provided in the tender documents.

The performance security will be discharged by the Procuring entity and returned
to the Candidate not later than thirty (30) days following the date of completion of
the Tenderer’s performance obligations under the contract, including any
warranty obligations, under the Contract.

Inspection and Tests

The Procuring entity or its representative shall have the right to inspect and/or to
test the Goods to confirm their conformity to the contract specifications. The
Procuring entity shall notify the tenderer in writing, in a timely manner, of the
identity of any representatives retained for these purposes.

The inspections and tests may be conducted on the premises of the tenderer or
its subcontractor(s), at point of delivery, and/or at the Goods’ final destination. If
conducted on the premises of the tenderer or its subcontractor(s), all reasonable
facilities and assistance, including access to drawings and production data, shall
be furnished to the inspectors at no charge to the Procuring entity.
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8.3 Should any inspected or tested Goods fail to conform to the Specifications, the
Procuring entity may reject the Goods, and the tenderer shall either replace the
rejected Goods or make alterations necessary to meet specification requirements
free of cost to the Procuring entity.

8.4 The Procuring entity’s right to inspect, test and, where necessary, reject the
Goods after the Goods’ arrival shall in no way be limited or waived by reason of
the Goods having previously been inspected, tested, and passed by the Procuring
entity or its representative prior to the Goods’ delivery.

8.5 Nothing in paragraph 8 shall in any way release the tenderer from any warranty
or other obligations under this Contract.

9. Packing

9.1 The tenderer shall provide such packing of the Goods as is required to prevent
their damage or deterioration during transit to their final destination, as
indicated in the Contract.

9.2 The packing, marking, and documentation within and outside the packages shall
comply strictly with such special requirements as shall be expressly provided for
in the Contract.

10. Delivery and Documents

10.1 Delivery of the Goods shall be made by the tenderer in accordance with the terms

specified by Procuring entity in its Schedule of Requirements and the Special
Conditions of Contract.

11. Insurance
11.1 The Goods supplied under the contract shall be fully insured against loss or
damage incidental to manufacture or acquisition, transportation, storage, and

delivery in the manner specified in the Special conditions of contract.

11.2 Payments shall be made promptly by the Procuring entity as specified in the
contract.

12. Payment

12.1 The method and conditions of payment to be made to the tenderer under this
contract shall be specified in Special Conditions of Contract.

12.2 Payments shall be made promptly by the Procuring entity as specified in the
contract.
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13. Prices

13.1 Prices charged by the tenderer for Goods delivered and Services performed under
the Contract shall not, with the exception of any price adjustments authorized in
Special Conditions of Contract, vary from the prices by the tenderer in its tender.

14. Assignment

14.1 The tenderer shall not assign, in whole or in part, its obligations to perform under
this Contract, except with the Procuring entity’s prior written consent.

15. Subcontracts

15.1 The tenderer shall notify the Procuring entity in writing of all subcontracts
awarded under this Contract if not already specified in the tender. Such
notification, in the original tender or later, shall not relieve the tenderer from any
liability or obligation under the contract.

16. Termination for Default

16.1 The Procuring entity may, without prejudice to any other remedy for breach of
contract, by written notice of default sent to the tenderer, terminate this Contract
in whole or in part:

(a) If the tenderer fails to delivery any or all of the Goods within the period(s)
specified in the contract, or within any extension thereof granted by the
Procuring entity.

(b) If the tenderer fails to perform any other obligation(s) under the Contract.

(c) If the tenderer, in the judgment of the Procuring entity has engaged in
corrupt or fraudulent practices in competing for or in executing the
Contract.

16.2 In the event the Procuring entity terminates the Contract in whole or in part, it
may procure, upon such terms and in such manner as it deems appropriate,
Goods similar to those undelivered, and the tenderer shall be liable to the
Procuring entity for any excess costs for such similar Goods.

17. Liquidated Damages

17.1 If the tenderer fails to deliver any or all of the goods within the period(s) specified
in the contract, the procuring entity shall, without prejudice to its other remedies
under the contract, deduct from the contract prices liquidated damages sum
equivalent to 0.5% of the delivered price of the delayed goods up to a maximum
deduction of 10% of the delayed goods. After this the tenderer may consider
termination of the contract.
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18. Resolution of Disputes

18.1 The procuring entity and the tenderer shall make every effort to resolve amicably
direct informal negotiation any disagreement or dispute arising between them
under or in connection with the contract.

18.2 If, after thirty (30) days from the commencement of such informal negotiations
both parties have been unable to resolve amicably a contract dispute, either party
may require adjudication in an agreed national or international forum, and/or
international arbitration.

19. Language and law

19.1 The language of the contract and the law governing the contract shall be English
language and the Laws of Kenya respectively unless otherwise stated.

20. Force Majeure
20.1 The tenderer shall not be liable for forfeiture of its performance security, or
termination for default if and to the extent that its delay in performance or other

failure to perform its obligations under the contract is the result of an event of
force Majeure.
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Section E. Special Conditions of Contract

1. Special conditions of contract shall supplement the General Conditions of
contract. Whenever there is a conflict, the provisions herein shall prevail over
those in the General conditions of contract.

2. Individual Procuring entities will indicate the special conditions under this
section (Where applicable).

3. Additional Requirements

Section F. Technical Specifications

GENERAL

1. These specifications describe the basic requirements for goods. Tenderers are
requested to submit with their offers the detailed specifications, drawings,
catalogues, etc. for the products they intend to supply.

2. Tenderer must indicate on the specifications sheets whether the equipment
offered comply with each specified requirement.

3 All the dimensions and capacities of the equipment to be supplied shall not be
less than those required in these specifications. Deviations from the basic
requirements, if any shall be explained in detail in writing with the offer, with
supporting data such as calculation sheets, etc. The procuring entity reserves
the right to reject the products, if such deviations shall be found critical to the
use and operation of the products.

4 Manufacturer’s Authorization Form
When required by the tender document, this form must be completed and

submitted with the tender document. This form will be completed by the
manufacturer of the goods where the tender is an agent.
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SECTION F

INSTRUCTIONS TO CANDIDATES

I. INTRODUCTION

Kenya Utalii College will select candidates among those that submit documents in
accordance with the method of selection detailed under this section.

The candidates are invited to submit documents required for the assignment applied
for. In this selection procedure, the firm that attains the pass mark of 70 points out of
100 points in the Technical Evaluation specified in the criteria will be considered for
financial evaluation.

Clarifications

The address for requesting clarification is

The Chief Supplies Officer

Kenya Utalii College

P O Box 31052 - 00600

NAIROBI

Telephone: [020] 8563540 Extension 8452/8524
Mobile: 0722-205891/2, 0733-410005

Direct line: (020) 2608948

Fax: [020]8560514

Email: purchasing@utalii.co.ke
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Technical Specifications Technical Specifications

The numbers of points to be given under each of the evaluation criteria are:-

No. Item Description Points
F1 Supplier relevance and experience 40
F2 Technical Capacity 30
F3 Financial Capability 20

Site visit 10
Total Points 100
Pass Mark 70

Any tenderer who scores the pass mark of 70 points and above, out of 100 points will
be considered for financial evaluation.

II. CRITERIA FOR EVALUATION TO ALL SUPPLIERS

The Kenya Utalii College Evaluation Committee, as a whole and each of its members
individually, shall evaluate the tenders on the basis of their responsiveness to the
Terms of Reference, applying the evaluation criteria, sub-criteria and point system as
specified in this criteria.

All bidders shall be subjected to preliminary evaluation procedure to determine the

responsiveness of each tender to the terms of reference before the selection procedure
described below is applied.

ITI PRELIMINARY EVALUATION CRITERIA

Bidders who are not found to be responsive to the terms of reference will be eliminated
at this stage.

The Grounds of elimination of applicants at preliminary stage are listed below:-

1. Failure to submit the tender in the required format and failure to submit all
the required documents i.e.

bid bond original
2. Failure to authorize the tender by signing and officially stamping the tender

document by the Directors in respect of a company or the proprietor in case
of a firm or persons appointed by power of attorney.
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3.

10.

Failure to submit authorized current price list of items, goods in stock or
services being tendered for (as per Section G) schedule of requirements. The
price list must be rubber stamped and signed.

Failure to complete Business questionnaire as attached
Tendering for goods or services which the supplier does ordinarily deal in and
has never supplied.

If the firm has not renewed legal and statutory documents that are due for
renewal at the time the tender is being submitted.

Attach clear copies of the following:

i.

ii.

Certificate of incorporation or registration
Tax compliance certificate

iii. Current Trade Licence
iv. Food hygiene and safety handling certificate from Directorate of

Occupational Health.

If the bidder has given false information in the documents that are
submitted.

Having relationship with any Kenya Utalii College employee that would cause
conflict of interest?

Failure to meet the relevant conditions set out in section E -Special
Conditions of Contract.

ELIGIBILITY DISCLOSURE

I Is the firm making this application or any of its directors been debarred or
suspended from participating in public procurement by the Public
Procurement Regulatory Authority or related public bodies? (If yes provide a
proof clearance from Public Procurement Regulatory Authority)

II Have you or your principals been subject of legal proceedings for insolvency,
bankruptcy, receivership or your business activities suspended for related

reasons?........... (If yes, you must present legal documentary evidence that you
are cleared and your business is now solvent).

III) Do you have a relationship with any Kenya Utalii College employee that
would cause conflict of interest?
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behalf Of ... e
(company/firm) that all the information furnished to Kenya Utalii College in
connection with this Tender is true and accurate in all material respect. Kenya
Utalii College is hereby authorized to make such inquiries to the said
information including with the firms/company’s clients and bankers as it may
deem necessary without prior notice to the firm/company.

Information submitted by.......cooiiiiiiiiii e
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DETAILED EVALUATION CRITERIA [SELECTION PROCEDURE]

Candidates are requested to read this section carefully before filling in any
information.

In this selection procedure, the firm that attains the pass mark of 70 points out of
100 points specified in the criteria will be considered for financial evaluation.

F1. Supplier Relevance & Experience [40 Points]

Indicate the total value of any 5 LPOs, Contracts/Invoices transacted in the last 5
years. Attach copies.

F2. Technical Capability [30 Points]

b) Maximum Volume of Business you can handled at any one time. (Attach bank
statement for the last one year)

- 2 Million and above (20) Marks

- 1.5 -2 Million (9) Marks
- 1-1.5 Million (6) marks
- 0.5 -1 Million (3) Marks

c) Lead time for delivery upon award of contract (10 marks)
- Within Seven days 10 marks
- eight days to 15days S marks
- over 15days 0 marks

F3 Financial Capability (20 points)

2.1 Attach copies of certified audited accounts for the last 2 years ( 10
points)

2.2 indicate by ticking below your organizations terms of payment (10 points)

Breakdown

C.0.D. [1point)
Within 30 days (2.5 points)
Within 45 days (S points)
Within 60 days (10 points)

Site visit 10 Marks

(The Technical Evaluation Team will verify the information submitted by
applicants and may visit the physical premises of the applicants. This
will form part of the evaluation process).
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THE PASS MARK FOR QUALIFICATION SHALL BE 70%

SECTION G. SCHEDULE OF REQUIREMENTS

SPECIFICATIONS
UNIT
UNIT PRICE +
NO. | ITEM DESCRIPTION UNIT | PRICE | VAT VAT REMARKS
BEEF (ORDINARY)
1 | Beef Leg without Rump Kg
2 | Hind Quarters Kg
3 | Beef Pistola Kg
4 | Beef Topside Kg
S | Topside Minced Kg
6 | Rump Steak Kg
7 | Minced Beef Ordinary Kg
8 | Beef Sausages - 1kg Kg
Long Loin with Fillet/Rump/4
9 | Ribs Kg
10 | Beef liver Kg
11| Beef Kidney Kg
12 | Beef Tripe Kg
13 | Ox-Tongue Kg
14 | Ox-Talil Kg
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15 | Beef T-Bone Steaks (cut) Kg
16 | Beef Short Loin Kg
17 | Beef Sirloin steaks (cut) Kg
18 | Beef Striploin Kg
19 | Beef Fillets Kg

20 | Beef Short Loin without Rump Kg

20 | Thick Flank Beef Kg
21 | Beef Cubes on Bone Kg
22 | Beef sausages 400g Kg
23 | Beef sausages 4 kg Economy kg
24 | Hot Dogs Pkt
25| Beef Bones Kg

PRIME GRADE BEEF

1 | Striploin Kg
2 | T-Bone Steaks(cut) Kg
3 | Short Loin of beef Kg
Long Loin (Rum Steak/filelt/4
4 | ribs) Kg
S | Beef Leg Kg
6 | Beef Fillet Kg
7 | Beef Rump Steak Kg
8 | Osso Buco Kg
9 | Sirloin Steaks Kg
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10 | Topside of Beef Kg
11 | Streaky bacon (400g) 400g
12 | Lamb sausages (1kg) 1kg

13 | Smoked beef

14 | Pepperoni sliced (1kg) lkg

15 | Beef garlic salami (200g) 200g

16 | Beef polony

17 | Beef bacon (400g) 400g

18 | Lamb ribs

19 | Italian beef salami (100g) 100g
Sliced cooked gammon ham

20| (1kg) 1kg

21 | Sandwich beef (200g) 200g

22 | Salami with pepper (100g) 100g

23 | Salami with herbs (100g) 100g

24 | Beef brawn (500g) 500¢g

FAIRLY AVERAGE STANDARD GRADE

MUTTON & GOAT

1 | Whole Lamb Kg
2 | Lamb Leg Kg
3 | Lamb Loin Kg
4 | Lamb Saddle Kg
5 | Lamb Shoulder Kg
6 | Lamb Cubes Kg
7 | Whole Goat Kg
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8 | Goat Leg Kg
10 | Goat Loin Kg
12 | Goat cubes Kg
13 | Goat Matumbo Kg

PRIME GRADE LAMBS/GOAT

1 | Whole Lamb (Doba) Kg
2 | Lamb Loin Kg
3 | Lamb Leg Kg
4 | Lamb Shoulder Kg
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Section H. Tender Security Form

Whereas .....coeviiiiiiiiiiii e [name of the tenderer]
Hereinafter called “the tenderer’) has submitted its tender dated ....................... (date
of submission of tender] for the supply of ....coiiiiii i

(hereinafter called “the TeNdEer’) ......c.euiiiiiiiiiii e
KNOW ALL PEOPLE by these presents that WE ...
O e having our registered office at
[Name of Procuring entity| (hereinafter called “the Procuring entity”) - See Attached
Schedule For Applicable Bid Bonds - for which payment well and truly to be made to
the said Procuring entity, the Bank binds itself, its successors, and assigns by these
presents. Sealed with the common Seal of the said Bank this day of

20

THE CONDITIONS of this obligation are:

1. If the tenderer withdraws its Tender during the period of tender validity specified
by the tenderer on the Tender Form; or

2. If the tenderer, having been notified of the acceptance of its Tender by the
Procuring entity during the period of tender validity:

(a) Fails or refuses to execute the contract Form, if required; or

(b) Fails or refuses to furnish the performance security, in accordance with the
Instructions to tenderers.

We undertake to pay to the Procuring entity up to the above amount upon receipt of
its first written demand, without the Procuring entity having no substantiate its
demand, provided that in its demand the Procuring entity will not that the amount
claimed by it is due to it, owing to the occurrence of one or both of the two conditions,
specifying the occurred condition or conditions.

This guarantee will remain in force up to and including thirty (30) days after the
period of tender validity, and any demand in respect thereof should reach the Bank
not later than the above date.

[Signature of Bank]
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Section I. Contract Form

THIS AGREEMENT made the ...... dayof .............. 20...... between .................. [name
of Procurement entity] of ....................... [Country of Procurement entity] (hereinafter
called “the Procuring entity”) of the one part and ............c.ccoiiiiiiine. [name of
tenderer] of ...................... [city and country of tenderer| (hereinafter called “the
tenderer’) of the other part.

WHEREAS the Procuring entity invited tenders for certain goods, viz
.......................................... [brief description of goods] and has accepted a tender by
the tenderer for the supply of those goods in the sum  of
..................................................................... [contract price in words and figures]
(hereinafter called “the contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. In this Agreement words and expressions shall have the same meaning as are
respectively assigned to them in the Conditions of contract referred to.

2. The following documents shall be deemed to form and be read and construed as
part of this Agreement, viz:
(a) The Tender Form and the Price Schedule submitted by the tenderer;
(b) The Schedule of Requirements;
() The Technical Specifications;
(d) The General Conditions of Contract;
(e) The Special Conditions of Contract; and
(f) The Procuring entity’s Notification of Award.

3. In consideration of the payments to be made by the Procuring entity to the
tenderer as hereinafter mentioned, the tenderer hereby covenants with the
Procuring entity to provide the goods and to remedy defects therein in conformity
in all respects with the provisions of the Contract.

4. The Procuring entity hereby covenants to pay the tenderer in consideration of the
provision of the goods and the remedying of defects therein, the contract Price or
such other sum as may become payable under the provisions of the contract at
the times and in the manner prescribed by the contract.

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in
accordance with their respective laws the day and year first above written.

Signed, sealed, delivered by the (for the Procuring
entity)
Signed, sealed, delivered by the (for the tenderer)

In the presence of
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Section J. Bank Guarantee for Advance Payment

[Name of Procuring Entity]
[Name Of TENAET) ..uvuiuiiiiiii e
Gentlemen and/or Ladies:

In accordance with the payment provision included in the Special Conditions of
Contract, which amends the general conditions of contract to provide for advance
payment,

[Name and address of tenderer| (hereinafter called “the tenderer’) shall deposit with the
procuring entity a bank guarantee to guarantee its proper and faithful performance
under the said Clause of the contract in an amount of
[Amount of guarantee in figures and

We further agree that no change or addition to or other modification of the terms of
the contract to be performed thereunder or of any of the contract documents which
may be made between the procuring entity and tenderer, shall in any way release us
from any liability under this guarantee, and we hereby waive notice of any such
change, addition or modification.

This guarantee shall remain valid and in full effect from the date of the advance
payment received by the tenderer under the Contract until ..............c.ccooiiiiiai.
(date).

Yours truly,

Signature and Seal of the Guarantors

[Name of Bank or Financial Institution)|

[Address]

[Date]
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LETTER OF NOTIFICATION OF AWARD

Address of Procuring Entity

To:

RE: Tender No.

Tender Name

This is to notify that the contract/s stated below under the above mentioned tender
have been awarded to you.

1. Please acknowledge receipt of this letter of notification signifying your
acceptance.

2. The contract/contracts shall be signed by the parties within 30 days of the date
of this letter but not earlier than 14 days from the date of the letter.

3. You may contact the officer(s) whose particulars appear below on the subject
matter of this letter of notification of award.

(FULL PARTICULARS)

SIGNED FOR ACCOUNTING OFFICER
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CONFIDENTIAL BUSINESS QUESTIONNAIRE FORM

You are requested to give the particulars indicated in Part 1 and either Part 2(a), 2(b)
or 2 (c) whichever applies to your type of business
You are advised that it is a serious offence to give false information on this form

Part 1 — General:

BUSINESS INAIIIE ..ottt
Location of business premises.

A F N b h o)l 51 EY bis (1T T
Registration Certificate NO. ......c.cuiiiiiiii ettt et e e e e eenens
Maximum value of business which you can handle at any one time — Kshs.

Your name in full ... ABE i
Nationality ....cccocveveviviiiiiiiiininininnnne. Country of origin .......cceoeveiiiiiiiiiiiiiiininens
e Citizenship details

Part 2 (b) Partnership
Given details of partners as follows:
Name Nationality Citizenship Details Shares

Private OF PUDIIC ...t e ettt ettt
State the nominal and issued capital of company-

Nominal Kshs.

Issued Kshs.

Given details of all directors as follows
Name Nationality Citizenship Details Shares
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MANUFACTURER’S AUTHORIZATION FORM

To [name of the Procuring entity] ............c.........

WHERE AS e [name of the manufacturer]
who are established and reputable manufacturers of ....................... [name and/or
description of the goods] having factories at ..............ccoiiiiiiiiiiin. [address of
factory] do hereby authorize ...................c.ooll. [name and address of Agent] to
submit a tender, and subsequently negotiate and sign the Contract with you against
tender No. ..ol [reference of the Tender] for the above goods

manufactured by us.

We hereby extend our full guarantee and warranty as per the General Conditions of
Contract for the goods offered for supply by the above firm against this Invitation for
Tenders.

[Signature for and on behalf of manufacturer]

Note: This letter of authority should be on the letterhead of the Manufacturer and
should be signed by an authorized person.
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PERFORMANCE SECURITY FORM

TO i

[name of Procuring entity]

WHEREAS .........cociiiiiiiiiiiiiii, [name of tenderer] (hereinafter called “the
tenderer”) has undertaken , in pursuance of Contract No.

[reference number of the contract| dated 20 to supply

...................................................... [description of goods] (hereinafter called “the
Contract”).

AND WHEREAS it has been stipulated by you in the said Contract that the tenderer
shall furnish you with a bank guarantee by a reputable bank for the sum specified
therein as security for compliance with the Tenderer’s performance obligations in
accordance with the Contract.

AND WHEREAS we have agreed to give the tenderer a guarantee:

THEREFORE WE hereby affirm that we are Guarantors and responsible to you, on
behalf of the tenderer, up to a total of ................c.ooili. [amount of the guarantee in
words and figure] and we undertake to pay you, upon your first written demand
declaring the tenderer to be in default under the Contract and without cavil or
argument, any sum or sums within the limits of .......................... [amount of
guarantee] as aforesaid, without you needing to prove or to show grounds or reasons
for your demand or the sum specified therein.

This guarantee is valid until the day of 20

Signed and seal of the Guarantors

[name of bank or financial institution]

[address]

[date]

(Amend accordingly if provided by Insurance Company)
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